References and Documentation

The purpose of this section of the booklet is to introduce you, the New President, to the wide range of reference and documentation available to you.  The list is not all-inclusive; however it does include most of the main references, many of which will refer you to other sources.  For a complete listing be sure to order the APICS Chapter Materials Catalog (82032).

From Society - The Society offers a wide range of references, most of them at no cost:

· APICS Society Website – www.apics.org – an excellent tool for gaining access to resources that will benefit the individual as well as the chapter.  Everything from ordering books, educational offerings, membership information and special sections for chapters to download camera ready artwork, and links to other related sites.  The recently added “My Chapter” capability provides a valuable tool for managing Chapter information.

· The PassPort Manual (01012) – this is probably the best overall checklist available for Chapter operations.  As you meet the PassPort requirements/suggestions, you’ll find that you are a long way toward being a well-managed chapter.  Don’t view PassPort as a “blocked to be checked” but rather view it as a tool to be used in becoming an effective, efficient, vibrant Chapter!

· APICS Education Materials Catalogue w/ Supplement – a listing of everything available from Society with a short description.

· APICS By-Laws (01006) – a useful reference, since it is the basis for Region and Chapter By-Laws.

· Best Practices Manual (01089) – updated annually, this book, now available on CD, has examples of the best practices from other Chapters/Regions across the Society.  A great resource for helping to answer the “How do I do that?” questions.
References and Documentation continued

· Society Presidents’ Information – Provided via website/listserv - A myriad of documents on a variety of topics, a useful source of current and future information for the Chapter President and BOD.
· Chapter Materials Catalog (82032) – Published Society catalog of all the orderable reference materials available to the chapters

· ABC’s of Parliamentary Procedures (01072) – Presents time-tested methods and rules for conducting business meetings (especially useful for chapter board meetings.

· Chapter Certification Review Course Schedule (09026) – Published Quarterly by Society, of all the courses being offered by all chapters that submitted information to society 
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