(date here)
Train the Trainer Attendees:

Enclosed is your certificate of completion for the 16 hour Train the Trainer Seminar you recently completed. I appreciate the effort and hard work you all put into the seminar. It was your effort that made the seminar a success.

If I have made an error of any kind on your certificate, please let me know and I will replace it.

My commitment to Train the Trainer students is that, as long as I am able, I am available to help you in your quest to become a superior trainer. Please feel free to contact me with any questions or problems you have regarding training.

Once again, thank you for attending the course.

(Name)
Train the Trainer Instructor

enclosure

